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Excerpt from the 
“General Study and Examination Regulations for Bachelor’s and Master’s Degree Programs” at the Saarland University of Applied Sciences (htw saar) dated November 19, 2014 („Allgemeinen Studien- und examination regulations Bachelor- und Masterstudiengänge“ an the Hochschule für Technik und Wirtschaft des Saarlandes (htw saar))

4	Practical Phase
…
(9) The student must prepare an internship report on his or her activities during the practical phase. It must be submitted to the Internship Coordinator no later than 4 weeks after completion of the practical phase.
(a) The internship report should cover the following points:
· duration of the internship,
· a brief description of the host organization (in particular, its business areas, number of employees, organizational structure, and market position),
· a description of the student’s position and its role within the host organization,
· a description of the tasks performed by the student and the insights gained, as well as an explanation of the theoretical basis used to approach these tasks,
· and, where applicable, a critical analysis of the procedures used in practice,
· a description of the methods employed during the project and the proposed solutions.

(b) The report must be signed by the host organization.
