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Key information at a glance:

Access to SIM for students at htw saar: https://sim.htwsaar.de/,

for new applicants via https://sim.htwsaar.de/bewerbung

Please access the SIM portal using the latest version of one of the following browsers: Google Chrome,
Mozilla Firefox, Microsoft Edge based on Chromium. Apple Safari and Internet Explorer are not fully sup-
ported.

Always exit the SIM application portal using the Logoff button © and then close the browser.
Using the application interface: Navigate to the different sections using the navigation menu on the left

"Surname

side of the window; mandatory fields are indicated by a red asterisk (e.g. ); to see help texts
click on the symbol 1 ;tosave your draft application, click on .
For more information on the application procedure:

https://www.htwsaar.de/studium-und-lehre/vor-dem-studium/bewerbung

Questions about the application process can be sent by email to stud-sek@htwsaar.de

If you are having technical issues with the SIM application portal, please send your questions to:
sim-support@hiz-saarland.de

If you send us a question, please provide us with at least the following information: your first name,
your surname, your date of birth, your HIZ ID code (if you are already enrolled as a student at htw
saar) or your SIM application portal username (if you are a new applicant who has registered with SIM),
and the name of the higher education institution that you wish to study at.
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1. Registering with the SIM application portal

Important note: Please access the SIM portal using the latest version of one of the following brows-
ers: Google Chrome, Mozilla Firefox, Microsoft Edge based on Chromium. The portal may not be dis-
played correctly if you use an older version of one of these browsers or if you choose to use another
browser, such as Apple Safari or Internet Explorer.

1.1 | am already enrolled as a student at htw saar?

Please use your existing user account, which you can access here: https://sim.htwsaar.de/

htw saar hiz

Login zur Nutzung von: SIM

Studerendenportal HTW (sapgw2
400)

Kennang
Passwort Please enter your HIZ ID code
and your password. Then click
L Logim nicht merken on LOgin
() Vormats erteilte Erfsubeis, Daten )
weilerruleiten, widerrufen
Logn
SIM-Studgierenderportal Hochschule
Technk und Wirtschalt des Saarfandes
{Sapgw2 400)
= htw saar Zulas Py
Click on
'
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1.2 | have not yet enrolled as a student at htw saar and | am not yet registered in SIM

Please register using the following link:

https://sim.htwsaar.de/bewerbung htw saar

g=t Pesroverdt

Daorrs fawve an acoosnd?

Fheawm @y g Sere § you o ref v 3 SR 3ppAcIce 20Tt userame or s MU D
o

H 90u 30 Ageng Icheical Races WY the GRS applcaton Dot Py sered yrar Geesten 41

Pt BIITION DEXLAON thet YOU M

Switch language by clicking on .. and then

@ Sprache & Region wahlen

Select Language & Region
& .. Choose 'Eng-

lish' from the drop-down menu

— and then click /
m - e

Note: The language you set here is your lan-
guage of communication. This means that
you will receive future mail messages in this

language. htW Saar

. Create account
Click on . i E—

Dot fave an scoosnt?

Fieaum ariy (rgwer Sere € you o rot fures 3 S 250ACHIGE 0TI UseTiame o 8

1 900 30y Ageng Ichical Aates WY the TS applcrion Do Py sersd yrar Guesten i
v -3 v

VI L WED 3T N3 T 1)
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u:.acn amr

Enter the required data when prompted.

Note: Please enter an email address that
you can access reliably at all times over the
entire application period.

Click on .

After a few minutes you should receive an
automatic verification email at the email ad-
dress you specified. The email will ask you
to use your existing login ID or to log in us-
ing the username specified in the email.

Note: If you have not received the verifica-
tion email after 15 minutes, please check
your email spam folder.

After receiving the verification email, you
have 24 hours in which to click on the link in
the email, enter your username and pass-

word and then click on to acti-

vate your user account. If you do not acti-
vate your account within 24 hours, you will

Create account
need to go through the

process from the start.
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Ereur yunt Ffteruien IS G 58 P9 o atzsent

FRamMe 7O% TIN yrk ShOuE 00k regite Aeee € FEa A AT yet S MIGRE! 31 T AONBIRY MY
Rawe 10! pt AFEINN] I THe SAM AEORINON (ONN

AR STt CoEn DRaie procoed a4 Teiowe

YOU MW STRBSY A REAIT] S IV eIy PR LA YOLE SOITERG BAXNT ACOSE SNT K B
0 T S guoent porty

T (0o % T T 3 IOOOTE A TV LOVEEAY DR (e S0y Aaiessd 1) e S350 A000canon
Pofal phabie die PO SRENG ASSICANN BCONT (e 30 50 Ba Ml page
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Dot fawe an scoosnt?

Fihawn oy (gwer Sere § you 0 ret fres 3 S04 250RCEIOr 20Tt Usmriare or 8 WU T
ot

90t 30y Ageng dacheical Raies WEN the SRS applsrton Dot Py el Jrr Gesten

Seite 5 von 35



htw saar

pESIM

13

I am not yet enrolled as a student at htw saar, but | have registered with SIM and

have already submitted an application

Please use your existing user account,

which you can access here:

https://sim.htwsaar.de/bewerbung

Log in with your username (e.g.

B000xxxx) and your password. Click on

If you have forgotten your password,

please click on the
ton.

Forgot Password

but-

Note: If the window does not appear as
shown here, please clear your browser
cache using CTRL+F5 and restart the
browser.

htw saar

1 yURs B9 RANETS WY ey K the ST mptcatorn ot
TSP - Saanang O

2. Applying for a place on a degree programme

You are now on your start page in the SIM application portal.

Applicatian Application
BachelorMaster

il Hureraed2n POgY. WAnur

Guusd audience program

My appications

Version 4.0-en

Application DFHI-ISFATES Enrolment

German Language
CourseINGprep

\2)
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To create a new application, click on:

Application
Bachelor/Master

(including Harmonization)
winter semester

Note: Applications that you have already submitted can be found under ‘My applications’.
You can edit your personal details or upload your passport photo by clicking on

My personal defails-

at the bottom right of the window, but only after you have submitted an ap-
plication.

2.1 Preliminary Questionnaire
Choose the degree programme and subject area you wish to apply for.

Go to the combo box ‘Application’ and select the appropriate item from the drop-down menu. Click

" lto see the list of options.
h @ i
<
List of academic progranumes
l &2
Bachelor's degrod progrumeres (1 samestie
o Bachelor s degies oregiomimes |3 semaste
Ponchedcr s degees programimes (4 semwsti
Second chaiow of study Bachelin's dogree prograrmess Bod-gen
Chrect anroiment
Hamord2a0on smades
Mastors degroe progranamas {1 semeston)
Manlie s Gogtem prOgiamarmms {2 setrutlin
. 0! . I .
Click on = to select your intended qualification and subject.
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Bachelors degroe progeammes (1 semesier)

Note: If you cannot find your intended qualification and subject in the drop-down list, please care-
fully review the application information that you have already entered.

Depending on the programme and subject chosen, you may be asked to provide additional
information, such as:

— Starting semester: Select the semester that you want to start studying in. Note: typically only one
option is available.

— Subject semester (please read the following explanation carefully):
A greyed-out value cannot be altered and is provided for information purposes only

— Programme attributes / Specialization: Depending on what you specify in the fields ‘Application’
and ‘Intended qualification (with subject), you will be required to specify the programme
attributes (e.g. national / international) and your chosen area of specialization.

— Depending on your chosen study programme, certain subjects may be fixed, in which case these
fields will be greyed out and cannot be altered.
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“rlwrdend st

srrweatee

Bachalon's cogroe programmes (1 semestar)
Fabvzrugechot (B.Eng )
Winter sermevster 00 N0Q4&

The fallowing questionnaine Wil guide you through the process of applying for sdmission to the 1st
subect semaster of a Bachelor's degree programme

You can use the lollowing questionnaie (o spely for o degywe program 0 Arciviskiur, which »
rdinatad jointly by the how and Hochathulstart. To submit your agplication, peice registration at
Loe = roguired. Please entar tha BID and BAN you received theee below. Furthar

information on the procedore can be found hare

In cedar for your second chokce of study to be considored, you must submit an addtionsd applcation
using the application *Second choice of study Bachelor's dogree programme frst-semester ertry

(aasiiiary application)

Pleasa cick NEXT to continue

Click on m to automatically open the online application form for your chosen degree programme

and subject.
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General information:

— You may experience a delay while the system processes your selection. Please be patient and do
not cancel your application.

— Select the individual sections of the navigation bar on the left of the window and enter the
required information. Depending on the particular degree programme and subject chosen, the
precise appearance of the application form may differ from the screenshots shown in this user
guide.

— Mandatory fields are indicated by a red asterisk (e.g. *Sumname ).

— If a help text is available, you can view it by clicking onthe 1 symbol.
— To save the data entered in your application so far and go back to your start page, click on

. You can continue with your application at a later date by clicking on the relevant
tile.

— You may only submit your application once all of the required fields have been completed and all
of the required documents have been uploaded. To submit your enrolment application to htw

saar, click on. Please do not send paper documents after submitting your online
application. You should be aware that any incorrect information you supply may lead to your
exclusion from the enrolment process.

— If you change the language in the form, you will be automatically redirected back to the
application portal start page. To continue your application, please click on your application tile.
The information you have entered so far has been saved.

— If technical problems occur during your application, the following message will be displayed and
“Technical error” message will be displayed on your application tile. In this case, please follow the
instructions in the message. To do this, please first withdraw the application and then use the
‘Create new application’ tile to compile a new request for admission or enrolment.

Hint

Sorry! An unexpected technical error has occurred. Please resubmit your application.
To do this, please first withdraw the application (open the application by clicking on
the tile and then click on ‘Withdraw application’). Then use the ‘Create new applica-

tion' tile to compile a new request for admission or enrolment. We apologize for the
inconvenience caused, but there are no other solutions available at present. If you
have questions or if you are having any difficulties using the portal, please contact the
support team by email (sim-support@hiz-saarland.de) stating your user id.

O]

— Always exit the SIM application portal by clicking on the logoff button at the top right of the
window.
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2.1 Personal details

Please complete all mandatory fields.

<
Pwrsorml Getads

Pro-ushviesty educationid credentias

Irfonrabon shout your higher educanor

wetrance qustfication

Languago profcency

Work espedience. vocatonal akeng and

oyt
Shudy ttory
Eameamom taven

Speca spphcation (cting mitgsting
Chcumstances )

Fle Uglosd

Weetlication of loput Sate

Peryorwl detaliy

Yo acidress and conlact detala

2.2 Pre-university education credentials

Pre-university educational credentials

Please click on

and complete all mandatory fields. Depending

on the data you enter, additional questions may appear on the screen that you will need to answer.

You will also have the opportunity to upload the relevant documents.

<

Prrsonal detalts

Pre-urrver ity sducaonid Cwdse s

Irdormanon about your higher education
entrance gualficaton

Languingy proficancy

Study history
Examnations taban

Specl oy

ccurEtances

stions {citing metigatng

e Uplood

Vemrtication of input data

Version 4.0-en
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yOur higher o0uceno
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2.3 Information about your higher education entrance qualification

Infarmation at:_u;uut your higher education
Please click on S and complete all mandatory fields. If you have
a German general higher education entrance qualification (Abitur), please select ‘Gymnasium (aHR)'.
Please upload your HEEQ (for DFHI your last three half-yearly school reports) using the relevant ‘Up-

load document’ button.

Note: Instructions on how to create a single PDF file from several documents (e.g. several JPG scans)
can be found online (try searching for ‘Combine multiple JPG files into one PDF’).

2.4 Information on language proficiency (when applicable)

. Language proficiency
Click on JuagE g !

. You are only required to provide information regarding language pro-
ficiency if you did not complete your pre-university education in Germany or if you are applying for a
programme with other language requirements (e.g. working at a school English). If required, please

complete at least the mandatory fields and upload the necessary documentary proof.
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< Section
Preesoral detads

Pro-usivirslty educational credentiais

Irformation sbout your higher educaton
entrance gustfication

Languago proficiency

Work expenence. vocasonal raiing end
eenprioyrrent

Study Mty
Examiratom taken

Spacial wpplcations (cling mifyatiog
CHTumatECes)

File Uptoad

Werilication of mput datn

Course OMiing - B Eng Fatwawagiechevk
Language proficiency
sLanzage proficency reguinetents Nooe of #w sbow R |
Foune rovdde Guals of iy Curme i
erkidng Master Flaess provicke
yOUY (CorTrian | Langrasgw shilis
*Proct of largunge saulichancy b Gl + Uptioad Document i

it you do not have the required level of proficency n German, you must fiist
complete the preparatory German langisage course belore applying for
sdmission (o study for & degres. To apply for a place oo the Geeman
Innguage course, you must cartily that your Garman langusge proficlency in
Wiwady ot Wevel B] (CEFR). Plaass note that how saar does not offer CGatman
Language coursss o1 lavels below 81 (CEFR)

Plecae oxit the cuerent application peocess for a place on & degrae
programena and, If necessary, apply instoad 10 join & preparatory Gorman
language course. ApgEcations for the preparatory German language course
ot how saar must be recetved no later tham 15 January for the summer
semester course and no later than 15 July for the winter semester course
More information is avaliabie here

hitw saac wiil wasens whethur your Germsn language skills e good snough
10 begin studying. ¥ you Wl decide to apply drectly Tor sdmission 1o 4
degres progiamme, your spplication will be rexcted.

2.5 Work experience, vocational training and employment prior to university (when ap-

plicable)

[Note: This section only appears in certain questionnaires.]

Please click on

L4 -

Parsooal detals

Precrmenity sduconsl credestisls

etormation about your highas education
entiance Gualification

Larguage proficsency

Wodk axperionce, vocational training and
employment

Stusty hestory

Examinations taken

Soncial sppicatiors (Otng maigsing
OmAlance |

Pl Updosd

Verticaton of mget data

Version 4.0-en

Wiark experience

. Please answer the mandatory questions.

S ® i &~

a0 Offering - B.Eng Fatvzeugtechnik

Work exporience, vocational training and employment

*Havw yous congduted & reoogrime

aperursceship o isnesshin ?
.
Sl you SOmplmed & § ul selegmil pre Yoy I
sy procties] malring
. W

It you are interested 0 applying for one of the degree programmes Ssted
below, pleme upiood proof of your work experdence and vocational traming
using the File Upload’ menu aption

Ang Hobamme st

Management und Beru gopk Im Gesundhetswesen
o Padagogh cer Kindheit (3. Semester)

* Hohammematssenschaft - Handlungstelder und
Profassionsentwicidung
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2.6 Your study history

. Study history . .
Please click on and complete all mandatory fields. Depending on the

data you enter, additional questions may appear on the screen that you will need to answer. You will
also have the opportunity to upload the relevant documents. This can mean that there is sometimes
a delay before your ‘Yes’ or ‘No’ selection is confirmed on the screen. Please be patient.

< Section Coumne Cffeting g chimb
Potsongl dotais

Fre-universty educational credentiols LY Doy

HAGrmation sbaut pous Pglfes St

trance guakificasion Pravious application seenuster

Language proboency

VWork eoper e, VoCusonsl taising snd i - scvesen
drvployoudnt 3 Ty o gt
Study Matory
The numbar of previous appication semestars (Bawerbungisomes2or) is the
Exarreatom taken rumber of consacutive semesters in each of which you submittad a cornectly
Specal applcations {ching mitigating formulscod application %0 Mw saar within tho specitied apolication period
cocumatances ) and for the same degroe peogramme, bat your application waa refused a3
Rie Ugloaxd the programme wat aveady oversubscrbed. You cannot claim a peovicus
application semester f your application was refused for ressons of
Veritication of Input data inelighility, fallure to meet the quolificabon oitera or falure to meet the
wssion deadine. The number of such refusals receved (due to the
programme bernyg aversubscribed] coresponds 1o the number of previoun
applicalion sementers
If you have not been previously envolled at 3 universty, ploase anter
Germany’ and then specty “Saarbrucken, M fur Technik und Wirtschaft des
Saarlandes' as the university. In this case, please enter 0 for the number of
semoe died. ( This #in0 applies if you were ervolled at » cooperative
od itution (Berufsakademie) and It is pot included in the selection
list: not ol cooperative education Mstittions coort os uniersities)
W {
Y il worn Irdt ereclleal 0 20297024
fed  Warter semester
we of wl fyry
1) Cany Yol

Were you studying at a university last semaster?

2.7 Examinations taken

. Examinations taken . X
Please click on . Please answer the mandatory question. If you respond with

‘Yes’, you will be presented with further questions to answer. Please upload your graduation docu-
ments using the relevant ‘Upload document’ button.
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<
Pursonal ety

Fra-umenudty sducationad cradential

Irdorramon about your Nigher oducation
ontrance guatihcation

Langunge proficency

Work Goepenencs . voCatianal traening and
e ploymant

Study sty
Exymmirations taker

Specal apciicatiors (Cling mtgating
Checunmssances)

Fle Uplond

Verhicanon of mput dota

-
b 3)
-
o

Course OSenng - B.Eng. Fahraeugtechadh

Exarminations taken

Last university degree qualificationfloss of right of examanation

Plaase enter you overall grade In the format X X (e.g. 2,0). (Please note the
ure of 3 comma 83 the decimal sepacator) In the cass of an Frevocable fall
(Le. after all rotakes), plesze enter 9.0 ¥ you have academic tecords from
wtudying in & country other than Germany but U 00 not know what your
grade |x aquivalent to in the German gradng system, please enter 8.0

Penultimate univensity degres qualificationfloss of right of examination

If you completed an scademic degres progrsmme of lond vour righyt of

exgeninghion hefore vour lasd higher adix

Hor gneg s

ye proevde

detads aboud s penultinate higher sducation oualificationlons of right of

gxaneianhon

Note: The details of the questionnaire will differ depending on the programme you have selected. If,
for example, you are applying for a Master’s degree programme, you will see text boxes into which

you should enter the required information.

2.8 Special applications (citing mitigating circumstances)

[Note: This section only appears in certain questionnaires.]

. Spcun azpicatons (chrg mitgalng
Please click on s

Version 4.0-en

. Please answer the mandatory questions.
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' hawetbung

Soadal appications (cling mitigating
crcam 5

Wetlficartion of ke dats

2.9 Uploading files

. Please upload all of the mandatory documents, by clicking on the

Upload Docume . .
+ Upload Document button next to the relevant field. Please take care to ensure that you assign each

document to its relevant upload field.

One file can be uploaded per required document; permissible file formats are JPEG/JPG or PDF. If
you need to create a single PDF file from several documents (e.g. multiple JPEG files), instructions are
available online (e.g. try searching for ‘Combine multiple files into one PDF’).

Verfication of input data

When the window opens, select the file you want to upload by clicking on it and then click open. All
uploaded documents must be legible.
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& Offnen

« v 4 ™ « rauna (\hizvwfs03\home) (U;) > BuZTesting

Organisieren = Meuer Ordner

Fachverantwortli ™ MName

= rauna (\\hizvwfs( = HEEQ.pdf
@ OneDrive @ HZB.pdf
B Dicser PC @ Immabescheinigung.pdf
@ Krankenkasse.pdf
. 3D-Objekte For| Perso.pdf
&= Bilder [ Pre review documentation.pdf
[ Desktop @ Scan_Einzahlunsgsbeleg.pdf
| Dokumente & Scan_ldentity Card.pdf
¥ Downloads
b Musik

m Videos
- n . ] — w (

Anderungsdatum

04.03.2021 09:34
04.03.2021 09:34
04.03.2021 09:34
04.03.2021 09:34
04.03.2021 09:34
04.03.2021 09:34
04.03.2021 09:34
04.03.2021 09:34

Dateiname: |Perso.pdf

v |

X
2 "BuZTesting” durchsuchen
=~ O @
Typ Grake
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
Microsoft Edge PD... 2.120
>
Benutzerdefinierte Dateien (*.p] v

If the file was uploaded successfully, this will be indicated accordingly.

"&can of identity card (front and back) or scan Scan_ldentity Card.pdi

passpont

&

If you need to swap or replace a document, click on the pencil symbol and select a new file to upload.

2.10 Verification of input data

. ‘lerification of input data
Please click on

In this final section, you are required to provide a declaration

(in lieu of oath) [Eidesstattliche Erkldrung] before submitting your application. Read the text carefully
and then indicate your consent by ticking the checkbox before you submit your application

*1 hereby confirm the disclosures and

clarations mad

Note: Please note that the checkbox in the print preview or preview is not filled. This does not mean
that the box in your application was not filled (ticked). The application can only be sent if you have

Version 4.0-en
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given your consent.

< Yot

Faooesd datan

J 1 1 ot
Pre-urssrrsty sducational cederitas Dueclaration [in leu of oath)

Imdcomation about your Righer education
wrtrarce gud Rt

Language proficency

Work aspenience. vocstionad tralning and
employmen

Stutly hestory
ExamiraGors taken

Soecial sppiications (Ctng mitydatrg
ariumsianoe|

Flo Ugload

esfication of input dta

™ ety «

Jeckrationn made

lnn i e

Lt
oy led 5 skt an aox
prdeat ¢ your 2nd cheice of s

Finally, click on

) e (s e

Churss Oty ML Fahednginchni

| harsby appty 10 be stmiied o frtw anee 0n e Beses of Bw efarmation |
have provided abave.

| haradyy declare that the information provided i my appication & true,
correct and compietn

| am aware that any Incormect information that | supply, okhor negligentty o
imtentionally, i3 in contravention of the reguistons of htw saar and wit load
15 W revocation of my admssion status and — should such
MISOROLEntation Do IKentfad afur Swolment — to the revocation of my
eruoiment status

| alzo afirm (In lew of oath) that | haye gven roe réormabion regarding

perods of pravinun scadenic sludy and Ay RCadumic degiees o usvRmty
paalifications ananed

In the anline sppdcation lor S Lt semester of o Bucheior s degies

programma, you can rdcate 3 second ch
coresponding application {auxilnry apptication) for ths purpx Ausiliary
applicatons will only be considersd under the following conditions: you did
on the waiting

i£e of sludy and submit &

NOL receive & place in your first choice of study aftor bed
list, all of your initial applications for your socond choice of study were
conidersd anvd places for your second choxe of study are otil svalable. ¥
Admibssion is ganted, you will recen a letler of udmission. A spaate
rejoction fefiur will not be ssued for your second dvoice

application was submitted and you will be notified of your application number

Your application
100000020012 has been

submitted.

You will be able to view your application in the ‘My applications’ section.

Version 4.0-en

to submit your application. You will receive on-screen confirmation that your
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B.Eng. Fahrzeugtechnik (100000020012)

Study semester: 1

Winter semester 2023

Submitted

You should then receive email confirmation. If you have not yet received email confirmation (remem-

ber to also check your spam folder!), please send an email with your applicant number (Bewerber-
nummer) and your application number (Antragsnummer) to stud-sek@htwsaar.de.

3. What happens after | have submitted my application?

3.1 My application has been reviewed and | have been sent a request for additional doc-
uments.

If after inspecting your application we discover that you need to send us additional supporting docu-
mentation, we will send you an email explaining what we need. The status of your application will
change to 'Request for additional documents issued'.

B.Eng. Fahrzeugtechnik (100000020012)

Study semester: 1

Winter semester 2023

Request for additional documents issued

To reopen your application, click on the tile

. Documents | . , . . . (q7
Click on the icon ‘Documents’, to read the message indicated by the superscript ‘1’.
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B.Eng. Fahrzeugtechnik

0.1y

In the example shown here, the higher education entrance qualification (HEEQ) uploaded during the
application process has the status ‘Document invalid’ and the explanatory comment ‘Document

damaged or corrupted’.

B.Eng. Fahrzeugtechnik

o

My Centifications

Meine Uploads - My upload period ends on 15.7.2023

Reupload Documents ) o

The HEEQ therefore needs to be uploaded again. Click on the

A new window will open so that you can select a new document. Choose the file you want to upload

and then click on open.

Resubmit
After uploading the document, please resubmit your application by clicking on - at the bot-

tom of the window.
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B.Eng. Fahrzeugtechnik

09

My Cestifications

Therw ate m0 docuamwety avalabils

Meine Uploads - My upload penod ends on 15,7.2023

Duscumrmitn hatvw Dewn
lyrited

You will receive an on-screen notification message

and the explanatory comment will be deleted.

Note: Please check under ‘My applications’ that the status message ‘Additional documents required’
no longer appears on the tile. You may need to refresh the view with F5. If the status message is un-
changed, please re-upload the document.

3.2 Result of the application review process

You can view the notifications sent to you (letter of admission or rejection letter) by clicking on the
relevant tile in the ‘Documents’ tab. As soon as a decision has been made, you will receive notifica-
tion by email.
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8.Eng. Fahrzeugtechnik

3.3 Enrolment

Note: Please remember that you can only enrol for a restricted-entry study programme after you
have accepted the offer of admission that was made to you. Further information is available in the
next section of this guide.
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ADphcaton Appleation DFHIISFATES
BachelorMaster Advance "ra Ap

Guest audencs program

My appicatons
8 Eng Fahezeugtachnik (100000001364)

Summer samegtec 2022

Adresson Offered

Ragistration summe|

sumastur

German Languags

CowseNGprep

If you have received a letter of admission to a restricted-entry degree programme, click on the rele-

vant tile on your start page in the SIM application portal:

B.Eng. Fahrzeugtechnik (100000020012)

Study semester: 1

Winter semester 2023

Admission Offered

This opens the following window.

Version 4.0-en
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B.Eng. Fahrzeugtechnik

0 Appbeation Mutmber 100000

a Oy BEng Fahroeupechnik
8 By, Faureegoay Stady semesier 1

dhTVETK 1242003 144408

. Accept & enrol § .
Click on at the bottom of the screen and then confirm the on-screen prompt by click-

‘fes
ing on (not relevant for Master’s degree programmes (1 semester), Master’s degree pro-
grammes (2 semester) and DFHI-Master's degree programmes German Quote (1 semester).

(@ Confirm Registration

Do you want to confirm your registration to B.Eng. Fahrzeugtechnik?
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Important note: If you confirmed that you want to enrol for a restricted-entry programme (having
already received an offer of admission), please complete the following enrolment questionnaire.

Important note: In order to enrol, you will need to provide proof that your semester fee has been
paid.

Click on the button to display the total amount you need to pay and to see a breakdown
of the charges included in your semester fee.

For more information on how to pay your fees by bank transfer, please visit the following
page:https://www.htwsaar.de/studium-und-lehre/im-studium/beitraege/beitraege

B.Eng. Fahrzeugtechnik

29

Fee Structure

3.3.1 Personal information

You do not need to enter your personal details if you have already entered them as part of your ap-
plication for admission. The relevant data will be taken from the questionnaire that you completed as
part of the admission application process.

Note: If you are already enrolled at htw saar, you will only need to complete a shorter version of the
questionnaire. This shortened enrolment questionnaire already contains your personal details. If you
wish to change any of your personal details

Version 4.0-en Seite 25 von 35
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< Section
Personal detais

informaton regatding applicant s pre
Wty sCUCHion Credentinis
nformation Sbout your higher educaton
entance qualScaton

Sty heslory

Work aeperience, vocational valnng and
employmarnt

Examinations taken

Falle eerckooart
Health reuranoe sdormation

File Upload

Conflemn choice of Intendod qualfication |with
subypect)

Maelcaton of irgad dela

Parsonal details

e
“rrame o e

St naame's (23 3hown on your identity cand or

o f v
“Place of bet
NN
ot resonity

Your address and cantact detals

SSlmed N
e ket
240 dead s matnnd xITe i anor

Pl (e

»ipce of resicence (|omrveity
*Courmry of residence

IO st (Landfine
Mrtaier Tt rearin

ourye Oforing - B Eng. Fateomugtechrb
Uye
. Fe
Notrary
Nt apacth et
81
i

forer g fieman

3.3.2 Pre-university education credentials

Information regarding applicant's pre-

Please click on

£ Secron

Forsonol detals

IrfenTEnon Rgardng apeticant's e
untveesty educatan oedentials
Irfonmation about your higher educatnn
rotrance gusl feation

Study Nsory

Work asperwnos. vcationad traring and
ngrioyToent

Examieat o Taken
Paradiel snecdirwm
Haalth insurance information

Hie Uplosd

Contim choice of intended qualSconon (with
e
Weeilication of ot data

Version 4.0-en

university education credenfials

Pre-untversty educational credentinly

*Whets G you obitam ye

and complete all mandatory fields.

-
- - O
V] 1 =
Course Offyrng - B Eng. Fatvzeugivchml
o Curmawy
Nt by Garmany

Hw s0UCIon SSsassmet [est daf & Sidinkiofeg In Geonary
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3.3.3 Information about your higher education entrance qualification (HEEQ)

Information about your higher education
Please click on __&ntrance gualification

and complete all mandatory fields.

» |
N ® i &
< T~ Course Offering - B Eng. Fatrzrugtachnis
Personal detats =
wformotion regarding apgdicant's pre- Information mlating to your Righes sducation entrance qualitication that pammis you to be adm=Rtad to study at Mw saat
wriveriity eiucaton Credentisly
foemation about your higher edocation
amiaocs Qualitcanca It yout Nigher education entrance qualificstion s based on your
Sty hetory vocationalpeofassional quaifications (e.g. mastor of a skilled trade,

recognized advanced vocational quallfication), please select ‘Heruflich
Qualfiziene (a4R)’ from the dropdown list under “Type of highar education
entrance quaification (HEEQ)

Work expenence, vocalione trenng and
employmant

EGaminations taken

Thia also applles to those who have successhdly completed a vocational
raining programme at a apecislist training college In Gammaery
(Fachschulo), e.g state-recognized nursery nursesipreschool teachers

Farulul wrecksysrt

Health Insurance plormation

Fie Upload “Type of agher educstion entronce
E . pdficaton (WEEQ)
Confiemn choics of Intended qualiScason (wim
scbpct) *When dd you obbn yir NEEQ =
Verthcaton of mpat data puntry & you ohtam your HEEQ?

*hager sducalion entraroe gualficalion  HEEG.pt IR ) 1
Q)

Information sbout yonr pravious Feglber aducation entrance qualification

Ploase cormplute the lfollowing Neidys, # you |

« previosnly acquired a higher education sntrance qualification n
Gaermarry (. g “Fachhochachubrete)

* previounly acquied a highe! education entrance quallfication n a
coontry other than Garmarny or

* have taken a higher education azsessment test (FSP)

O Mg edacaion

natticatenore unnariy

3.3.4 Your study history

Please click on StUdY NSO 54 complete all mandatory fields. Depending on the data you enter,
additional questions may appear on the screen that you will need to answer. You will also have the
opportunity to upload the relevant documents. This can mean that there is sometimes a delay before
your ‘Yes’ or ‘No’ selection is confirmed on the screen. Please be patient.
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<

Peronad detalhy

ndocmation

PE apeiicant's pre Study hstory

university od ontials
nformation it your Figher educabon
entrarce qualification

Sa.ady hestiey
Work experence, vocational trarny and
eaployment

Examinanons ke

Paralel eovciment

Ssealth insurance information

P Upboad

Confirm chosce of iInmended guad fication (with
subjpect)

Verthouton of gt dets

3.3.5 Information on language proficiency (when applicable)

(Beculsabadamie) and it is »

If you have not been previously enrolied at a univessty, please enter
Germany’ ond then specy ‘Santbrucken, H Bt Technik und Wirtachaft des

Seatlandes’ as the urdvensity In this case, pleose anter 0 for the number of

Nppiies o you wees arvolied 4 & coopecsiies sducation InstRution
nCloded in the selection list, sot all

COOPeritive sducation iNatilutons Count ai uivarsities)

Click on LangHiage proficicry . You are only required to provide information regarding language profi-
ciency if you did not complete your pre-university education in Germany or if you are applying for a
programme with other language requirements (e.g. English). If required, please complete at least the

mandatory fields and upload the necessary documentary proof.

Version 4.0-en
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< Section

Feryoral deai

W ASrmetn (egarng mepicart s ste-uttrersly Language proficency
Q0ucaton crederta
Mharmetion Abod yeu Ngher educadian

ertrance qualtcaten *Langusge praficency regurensss
M "b"l PPwase gravaie datads of piie Canre e gaege
WA 1YV S e T il M you nave taken & Bgher educason
Lmgangw whuner | wssawsrent imat 3t 3 Stedeninfes (hgher
sxlucaiu o Epe slivy naiute) 1) Canmmy

Wark expetience vocaload vahng and
sociymet B plasae specifty 1he fype of courne (e g

V8w’V cosrse) and Ihe scation of fe

Exammatons taon Stdeniniey

Forafel esrgiment
Megth rauranca miyrmaten

Fiw Uzlont
Canfirm choste of Nendes gusilicetos (win
subject)

Varhoaton of mpet sata *roed of wrguege proficency 0 Germn

5 ® i &~

Course Offanng - 8 Eng Fahrreugtechnic

Nore 31the sbove

-

I you obtaned your higher education entrance qualfication in Austna
pheasae upload your Matura n the section Upload Proof of langaage
prohciency in Geeman’

‘+wml.'nw

I you do not have the rsqured level of proficssncy in German. you must
first plete the prep y G language course before appiyiog for
admumn!osluﬂyhadowu To apply for 3 place on the German
fanguage courss. you must centtly that your German language proliciency
s akeady at level 81 (CEFR). Please note that htw saar does not offer

Garman language courses af lewals below B1 (CEFR)

Plaasq axt tha curent apphcation process for 2 place on a degie
programeme and, If necessary. apply wislead 1o join 3 peaparatory Gaensan
fangunge course Agglications for the prep y Getman |
coumm'nwuunwhucmmmunw 1'7meva
summer samester course and no later than 15 July for the wirller semester
course More information is available here:

hiw saar will 333055 whother your German language £ils ae good
#nough 1o bege studyng. If you still decids tn apply diectly for admission
10 & dagree programme. your application wil be repcted

Ren Sie #we Bewerbung direfa ins Fachstudium trotzdem stelen, werdan
Sia aine Ablehnung echalten

3.3.6 Work experience, vocational training and employment prior to university

Work experience, vocalional fraining and

. Please answer the mandatory questions.

H» ® i 8-~

Coatne Ofaing - B.Eng. Fahniecheid

Please click on employment prior to university
< SoCron
Persoral detsils
Iimormadion reganing applicant's pre- Work experience, vocational training snd employment

SHNTTR 00 COmpletad & recogriawd
AppewricREie or trapesshp?

e yms conplatnd & pariod of iyt e
mady rachosl usnng?

File Uiphood
Confien chaice of etended gualiScrmon (with
subject)

Verfication of input data

Version 4.0-en
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3.3.7 Examinations taken

Please click on Ex@minations taken  p|aase answer the mandatory question. If you respond with ‘Yes’,

you will be presented with further questions to answer and you will need to upload your graduation

documents using the relevant ‘Upload document’ button.

< Section

Permonal detalx

Indorration regarciog sppiicands pre
Uity sducamion cedentialy
Information about your Nighee sducation
entiance Qualitcation

Soudy hstory

Work aaperiance, vocatinns iainky] and
employmant

EXRTINAO0NA Tieen
Fariie eeecinimen
Mualth inmaancs nfonmaton

Fle upload

Corfom choroe of intended qualfication fath
wibpdt)

Vrticaton of nput dica

Examinations taken

Ploase onter you overall grade in the format XX {e g 2,0). (Ploane note
the use of a comma as the dedmai sepacatoe. | In the cuse of an
irevocotile fal (Lo after oll retaken), ploase enter 9.0

¥ you have ecademic records from studying in a country othet than
Germany but you do not know what your grade i1 eguivolent 1o in the

records wah your other dociaments

Penultimate university degree qualification/loss of right of
examination

It you completed an acadomic Sofmee coogamme. or (st your o8ht of
examination hefore your At Meher education qualiication, plesse

provide getals about ints peaultimate Ngher sducation sualiicatonioss of
st af examination

e aned Fatum Siost

3.3.8 Parallel enrolment

Paralel enrolment

Please click on

and answer the mandatory question. If you respond with ‘Yes’,

you will be presented with several further questions to answer.

Version 4.0-en
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<

Persorsl deain

Information regvding applicant's pre-
universty education croderials
Irformation shout your highe cducation
entrance qusification

Stucly sy

Work expedence. yocational raining and
employrent

Saction

Examesytoes taken

Pacsllel enromert

Heaith naumance irdonmaton

File Uplosd SATE yOu ST e ervolied At sroPwr urteraly

Cont o o s it o s b k5 At
1

Weeilication of input dete

3.3.9 Health insurance information

. Health insurance information
Please click on

< Sectan

Personal cesals

Information segacieg sppiicant's pre-
ushrresly wcducation aedentials
Infonmation sbout yeur Maher education
entrance qualhcation

Shudy Nty

Wik esperionce. vocationad traning and
employment

Examinosorm taken

Pacaliel anrolment

File Ugdosd
Contrm chosce af imended qualihcation (with
subjec)

Veeilication of ppur dues

*Shatun coxdm for stutherst hoalth Feunnos data

Procd of Mealth inmeance coven Mool of
wrerngion

Cowrwe Offerng - B Eng, Fahrasugiechni

IF you will still be envolled st another unwersity in the semester in which you
plan 50 stort studying st htw saer. plogse state the name of the other
univensty

htw ssar will aszess your application and decide whether you can be

for parallel Pisase include detaled measons for wishing
to undertoke porafiel stucies ot two universities in Garmaeny and submit
elevant supporting docurmectation bom your first untversity, such us your
cotificate of wnrolment, scatemnic transcrpts, ¥ic

and specify the type of health insurance cover that you have.

h @ 7 &~

Course Oenng « B.Eng. Fohrzeogtechnk

IF you would Ske 1o contivnm 10 be covared by peivate houalth insurance
whils you ase studyng, you muat apply 10 & strtutory health osureacs

2 fee poon o y haalth nsurance cover, You will nesd
10 &5k @ German stateory health kurance provider 1o send &N sectionic
record of your studers status 2o htw sasr. Note: The eloctronic record i
referred to In Gorman as ‘Datersatz tir die Einschreibung an der
Hochachule fur Technik und Wirtschatt des Saarlandes, Saarbriicken . We
currently recomwmend that you include the German teat when contacting
your Hl provider

Plagss seiect Ihe option 'Not inaured” whan spaclying your ‘Status code
foe szudent Daalth insumance data’

It you have statutary health Insurance cover in a Member State of the
European Union (other than Germany) or the Europoan £conomic Area
[EEA), you must ask your home insurance provider to Issue you with a
Ewopean health Insurance card (ENIG),

You should preaent your EMIC to & Gorman statutory hoalth inaursnce fund
[eg. AOK, IKK, BARMER) located in the town or oty in which you we
stutdying = Germany. You will need to ask a German statutory health
Insurance provider 10 send an slectronic recond of your studert status to
hitw saae. Note: The slectronic recond is relerred 10 in German as
Datunsatz lir cie Einschrebung an dee Hochschaie fur Technik und
Wirtschalt das Saarlandes, SaarbrGcken’ We currantly recommand that
you inchade the Garman text whon contacting your HE provider, Plaase
wetect the option 'Neot insured’ whan spedifying your "Status code for
student haalth Insurance data

11 yous wew ancaliog for the preguratory Germes INEURER Course oe the
preparatary study programma INGPreg, you will not nammally be abie 10
gut health inswrance fram a statutory health insurance provider and you
will naed to submit peoaf that you have hesith insurance cover from a
Garman private health Insirance provider reap. an slectranic record of
Your ‘naurance status from your German private health nsurance provider.

P P d under 3 family Insurance policy, refugoes
with statutory boaith insarance, EU students with 2 European Mealsh
Insurance Card (EMIC)

Important note: You will noed to present a valid certficate of inaurance to
the untversity/eiectronic notfication of health insurance caverage.

4 Upksad Docamen i

Version 4.0-en
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3.3.10 Uploading files

Please click on F1€ UPIoad  pjaase ypload all of the mandatory documents, by clicking on the

+ Uslead Decument | ) vton next to the relevant field. Please take care to ensure that you assign each

document to its relevant upload field.

One file can be uploaded per required document; permissible file formats are JPEG/JPG or PDF. If
you need to create a single PDF file from several documents (e.g. multiple JPEG files), instructions are
available online (e.g. try searching for ‘Combine multiple files into one PDF’).

h @ | 8
' 1
Personal detally
Infcrmes arciog applicants pre File Upload
universky onticls
Irdormatc ghec education
ontrance |
Uy Hestoey
Tha uploaded passport photo for your student ID card must fullll the
Work petence, vocationd ranng and

) following reguiremuents
orpioevert
Examenations taken
o The fila must be a valid JPEG file (othar formats will not be accopted
Patuisl srcolrent otharwise no studant 1D card will be printod)
2@ width 248px; height: 330 px

* The height of your face must take up 70-20% of the phatograph

o Meimum ima

Heath radrenos mioemation

Fle Ugtoad « For furthar detalls see info butson
Confrm choce of mtended qusithcaton (with
sskyeect
Verthication of inpur data of ty \ aherl - + Upioad Docr
+ | 3 D
Y + | i1
. + 1 Dooor
1 Doowr
+ L Docur

When the window opens, select the file you want to upload by clicking on it and then click open. All
uploaded documents must be legible.
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& Offnen X
&« v 4 ™ « rauna (\hizvwfs03home) (U) *» BuZTesting v ] "BuZTesting” durchsuchen
Organisieren ~ Neuer Ordner = - [ 9
Fachverantwortli ™ Name Anderungsdatum Typ GréBe
= rauna (Whizvwfst @ HEEQ.pdf 04.03.2021 09:34 Microsoft Edge PD... 2.120
@ OneDrive ror HZB.pdf 04.03.2021 09:34 Microsoft Edge PD... 2.120
@ Immabescheinigung.pdf 04.03.2021 09:34 Microsoft Edge PD... 2.120
mDi
* Dieser PC @ Krankenkasse.pdf 04.03.2021 09:34 Microsoft Edge PD.. 2.120
- 3D-Objekte [ Perso.pdf 04.03.2021 09:34 Microsoft Edge PD.. 2.120
=] Bilder & Pre review documentation.pdf 04.03.2021 09:34 Microsoft Edge PD... 2.120
[ Desktop @ Scan_Einzahlunsgsbeleg.pdf 04.03.2021 09:34 Microsoft Edge PD... 2.120
Dokumente @ Scan_ldentity Card.pdf 04.03.2021 09:34 Microsoft Edge PD... 2.120
¥ Downloads
' Musik
i Videos
R 2R < >
Dateiname: |Perso.pdf v | Benutzerdefinierte Dateien (*.p] v

If the file was uploaded successfully, this will be indicated accordingly.
7

If you need to swap or replace a document, click on the pencil symbol and select a new file to upload.

"&can of identity card (front and back) or scan
of passport

Scan_ldentity Card.pdi

3.3.11 Confirm choice of intended qualification (with subject)

Confem choice of intended qualification (with
. subject)
Click on

gramme (see screenshot), no further information is required.

. If this is the first time you are enrolling for this study pro-

< Secuon

Porsonal detisls

Imcrranon regarding apolicant’s pre
universty education credentisls
Irdormaton about your higher education
ectrance gualSorson

Select your intended qualiBication (with stiject)

lancod cudRoson (with subject o Ercolmenm

Stuily history
e domin, If yos: are not currendly endolled st hw saar, you do not need 1o enter

Work cxperience, vocational training and anything on this screwn. Ploase 1o the next 1

employet
Examinations taken

Note!

Pl anolng o I Ackilion 1 yout degree progumme/subiject of sludy, you will also

see your chosen asen of focus and the axemination regulationn that
apply
o Lo that urs highlighind n gray cannot be altaisd

Heath rsurancs stoemation

Fie Upload

Conlirm choios of intendsd Gualifcalion faill
uityect)

Vestfication of ingut data

w Course of sty Wi eciedd

B Felv

i Cote subject B Eng Fabwasugtuchndk (201%) 1§ Sty seseste
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3.3.12 Verification of input data

Verification ofinputdata |, +his final section, you are required to provide a declaration

Please click on
(in lieu of oath) [Eidesstattliche Erklédrung] before submitting your application. Read the text carefully

and then indicate your consent before submitting your application by ticking the checkbox

hereby confirm the disclosures and
declarations made above.

Note: Please note that the checkbox in the print preview or preview is not filled. This does not mean

that the box in your application was not filled (ticked). Your application can only be sent if you have
given your consent.

Forsonal cetals

Informwtion repedng wphcant's tre
Wrhvrsly SOuCation Cradrials
Information sbout your higher eoucaion

Declaration (in Ueu of oatn)

etrance qualficator
Studly Moy

Wok expethence. vocatonal rakning and

| hareby apply to De acmitiod to hiw 33a¢ 0N the bass of e Information
have provided above

| harabiy declare that the information peavided In my applcation is true

T
——— cotrect and compieto
Examminatons tabker

| am aware that any incarrect information that

ninntiorally, i in contravension of the regula

supply, ekher neglgently o
of hiwr saar and witl lead

Frallel sowidment

o the revocation of my ndm n stabm ang - ould such

I N ENC0 RO
Hes NE—— o misrenreseniation be idectfied aftar sarciment - 1o the revocaton of my

Fie Uniced worcEmunt status

Confim choico of manded qualication (with | alsa atfrm (in Uea of cath) that | have given true information regarding
uoct) perods of prey

WVintfication of irput date

s academic shudy and any acodermic degress or uniwenfty

quabifications atinned

Mher documont B Uphond Duesamwnt

Please note that enroément cannot be finalized ured the semester fee has
heen credited in hall to the htw saar account. Yoo can #nd the amount to be
paid after submitting your application under Fees, General information

nbout the fees and chatges can be found hees

=)

Note: Please submit your application by clicking on so that htw saar can review your appli-
cation and complete the enrolment process.

At the end of the process, you will asked to reconfirm the information you have supplied.
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htw saar PrSIM

Target studies for the upcoming semestes

> Course of study B.Eng. Fahrzeugtechnik

Cancel

You will receive on-screen confirmation that your enrolment application has been submitted and you
will be notified of your application number:

Your application to register
has been submitted with the
confirmation number
100000020013, We will

contact you soon by e-mail
about the status of your
application.

Once you have submitted your application, you should see a new tile in the section ‘My applications’
of your start page. If you do not see a new tile, please clear your browser cache using the key combi-
nation CTRL+F5.

Please check on your start page that the tile for this application displays the status message ‘Applica-
tion submitted’.

B.Eng. Fahrzeugtechnik (100000020013)

Study semester: 1

Winter semester 2023

Submitted

If that is not the case, please check — well before the enrolment deadline is due to expire —that you

did actually send your enrolment application via the button and that you didn’t simply save
it without submitting it.

If the status of your application is still not showing as ‘Application submitted’, please contact the Ad-
missions Office by email (stud-sek@htwsaar.de) quoting your applicant number (Bewerbernummer)
and your application number (Antragsnummer).

Always exit the SIM application portal by clicking on the logoff button at the top right of the
window.

We look forward to welcoming you as a new student to htw saar!
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